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Filling Out Your Building Permit 
Building Subcode Section 
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#1. The Block & Lot Number of the property goes here. This is unique a number assigned to your property by the 
township. You can find this number on your tax bill or ask one of the building dept. staff to look this number up for 
you. 

#2. The address of building being worked on goes here. 

#3. The property owner’s name ( Owner in Fee ) Mailing address ( If different than the work address ) and telephone
number go here. 

#4 The contactors Name, Address, Phone Number, Builders Registration Number ( For new homes ) and Federal 
Employer I.D. number goes here. If you are doing the work yourself write “self” here. 
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#5. This section is for office use, please leave blank. 

#6. Building characteristics go here. Single-family homes are Use Group “R-3” or “R-4”. Wood frame houses are Class “5-B”. 
We will fill in the remaining information as we review your plans. Use groups and construction classes other than single family 
residential should be listed on your plans. 

#7. Estimated cost of the work goes here. This amount should be the amount a contractor would charge to do the work, even if 
you’re doing the work yourself. You may exclude from this amount items not covered by the building code like: painting, 
wallpapering, carpeting and the cost of kitchen cabinets. The State of New Jersey requires this amount to be as accurate as 
possible, if these numbers are not realistic your permit application will be refused. 

#8 The signature of the owner or their agent ( anybody authorized by the owner to make this application ) goes here.  

#9. A brief description of the work. Ie. “Roof”, “Vinyl Siding”, “16’ x  24’ Addition”, “12’ x 16’ Deck”, etc. 

#10. Type of work gets checked off here. Note: Decks are alterations not additions. If in doubt leave this section blank.  

#11. This section is for office use, please leave blank. 
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#1. This section should be filled out the same way as explained for the Building Subcode on page 1. 

#2. Plumbing Characteristics go here. “Use Group” is the same as the Building Subcode section. 

#3. Estimated cost of plumbing work goes here. (see Building Subcode section item #7 for an explanation of  estimated costs) 

#4. This section for office use. Please leave blank. 

#5. Owners or agents signature goes here. . If you are having a contractor do the plumbing work he/she must place seal here. 

#6 List the quantity of each type of plumbing fixture here. 

#7. This section for office use. Leave blank.  
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Electrical Subcode Section 
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#1. This section should be filled out the same way as explained for the Building Subcode on page 1. 

#2. Electrical Characteristics go here. “Use Group” is the same as the Building Subcode section. 

#3. Estimated cost of electrical work goes here. (see Building Subcode section item #7 for an explanation of  estimated costs) 

#4. This section for office use. Please leave blank. 

#5. Owners or agents signature goes here. If you are having a contractor do the electrical work he/she must place seal here. 

#6 List the quantity of each type of electrical device here. 

#7. This section for office use. Please leave blank. 
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Fire Subcode Section 
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#1. This section should be filled out the same way as explained for the Building Subcode on page 1. 

#2. Fire Protection Characteristics go here. “Use Group” is the same as the Building Subcode section. 

#3. Estimated cost of Fire Protection work goes here. (see Building Subcode section item #7 for an explanation of  estimated 
costs) 

#4. This section for office use. Please leave blank. 

#5. Owners or agents signature goes here. 

#6 A brief description of the work goes here. ( New Home, Addition, Furnace Replacement, New Central Air-conditioning, 
etc.) Water Supply Source only needs to be filled in for Fire Sprinkler systems. 

#7 Storage tanks are listed here. LPG ( Propane ) tanks are now inspected by the Plumbing Inspector and should be listed on 
the Plumbing Technical Section not here, list only Heating Oil, Gasoline or Diesel storage tanks here. 

#8 Fire and Smoke alarm devises and quantity get listed here. 

#9 Fire Suppression ( Fire Sprinkler Systems ) devises and quantity go here. 

#10 This section for office use. Please leave blank. 
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Permit Folder Front 
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#1 The Block & Lot Number of the property goes here. Leave Qualification Code and Permit Number lines blank. 

#2 This section should be filled out the same way as explained for the Building Subcode on page 1. 

#3 List types of work being applied for and estimated costs here, leave the rest blank. 

#4 Check here if you want a Partial Release ( i.e. Foundation Only) or Prototype Processing (Large Developments) 

#5 This section for office use. Please leave blank. 

#6 This section for office use. Please leave blank. 

#7 List Use Group and Code your using here. 

#8 Check here if your building has any of these special characteristics. 

 

 

 

 
 
 



 
Permit Folder Inside 
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#1 Check here if you are building a home for yourself and are acting as the general contractor. If you check here you are 
waiving your right to a New Home Warranty required by the State of New Jersey if a contractor was building the home. 

#2 Check here if you have prepared the construction drawings for your own home you live in.  

#3 Check here if you are performing any of the work on your own home you live in. 

#4  You must check here and advise all contactors that they must be registered with the State Taxation Division and comply 
with all New Jersey tax laws. 

#5 Owner must sign here if any of the areas above in section I are checked. 

#6 Fill in this section if you are the Agent or Contractor. 
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